,,,'7 med Reserved for NUMED/NFU Applicant #: HR fﬁﬂﬁnﬁﬁn
Company: NUMED [] NFU [
Position applied for: Department:

JOB APPLICATION FORM

This application should be sent to hr@numed.me or presented by hand to the HR department
The information you supply on this form will be treated in confidence

APPLICANT SECTION

SECTION 1a: PERSONAL INFORMATION

First Name: Middle Name: Family Name:

Marital Status: Date of birth:

Full address : Country: State City: Region:----------=-=-=-=---
Street: Building: ------------------- Floor number: ---------------

Home Phone #: Mobile Phone #:

Email Address: Social Security # (if available):

Home visit (Your NUMED supervisor(s) might ask for a visit at your home during recruitement or the first stages of

the trial period). Do you have any objection on this? Yes O No O

SECTION 1b: Social Media (wherever applicable)

Facebook: Instagram:
French English Arabic Others
Languages Bad Good Fluent [Bad Good Fluent|Bad Good Fluent
1 O O ] 1 I 1 Ol
Do you hold a driving Public Personal (touristic) Do you have a car?
license? Yes No Yes No Yes No
O O O 1 O O

Computer Skills (Specify

Softwares and Programs)

SECTION 2: EDUCATION

Primary Elementary Secondary University Technical
1 ] 1 O ]

Level of education

If university/technical level please specify:

Degree (PHD, MS, BS

. . o Major subject Years (from- to
University/ Institution etc) Jor subjec rs (from- to)

Other Diplomas :

SECTION 3: TRAINING

Specialized training (professional, technical, management qualifications, etc.)

Company Years

Description of trainin
number | (from to) P 8

Company Name Contact Person Country
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SECTION 4: WORK EXPERIENCE

Contact
person/Number

Years/months

C N
ompany Name (from-to)

Last
Salary (S)

Function/Tasks

SECTION 5: REFERENCES

Please provide details of three people who can speak on your behalf regarding your work history (if any)

Number Name Contact Number

Relation with applicant

Employer/company

1

2

3

SECTION 6: NUMED/NFU POSITION SOUGHT

In what Departments/fields(s) do you consider yourself mostly?
Administration O Accounting O Marketing O Sales O

Graphicand Media @  Technical and manual work O HR O
Research and development O Export O Purchasing O
Painting and artwork O Printing and stationary O

Education O Customer Service O ITO Clerical O

In what Position do you consider yourself
mostly?

Leader O Manager O
Supervisor O Staff O
Worker O Runner O

If you have any experience in the chosen domain(s), please specify the number of years/months:

Are you currently employed? Yes O

No |

If yes when will you be available to start work? (DD-MM-YYYY) :

Are you available for a |FuII timejob [

Part time job ]

Expected Starting Salary in NUMED/NFU (S):

SECTION 7: OTHER INFORMATION
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Please provide any other information that you
identify as being pertinent to this application?
(e.g. medical conditions, disabilities, etc...)

Personal interests:

Describe your personality traits:

Explain in Brief why you think you can fill in the position you are applying for (Motivation Letter):

SECTION 8: DECLARATION

| declare that to the best of my knowledge the information given is true Date:
and correct. | understand that this application does not constitute an

Signature:
offer of employment. 8

Before you start any type of employement in NUMED/NFU, you will be asked to provide the following documents:
1- Identification card (copy)

2- Work Permit, if applicable (copy)

3- University/Technical Diplomas, if applicable (copies) or School certificates if the formers are not available.
4- University grades, if applicable (copies)

5- Internship certificates, if applicable (copies)

6- Certificate of work experience, if applicable (copies)

7- Certificate of service from their last employer, if applicable (copy)

8- Lebanese Social Security Registration Card, if previously employed (copy)

9- Judicial record issued during the last three months (copy)

10- Recent applicable social civil status record (copy)

Section 9: RESERVED FOR THE COMPANY

A- References feedback: Tot be filled after completing the steps in "HR-SOP005 - Employee Recruitment"

Reference# Feedback

1

2

3

B- Documents and points to make ready (to tick) related to the recruitment phase

[]1- "HRO02-Job application form " Dully filled

[ 2- Applicant CV

[ 3- Introductory video

[]4- Motivation letter if available
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[15- The different “HR023-Job Interview Evaluation-subjective”

[16- “HRO23-G-Pre-Employment Grades”

[ 7- “HR023-A Pre-Employment Test”

[] 8- “HR023-B Data copying test”

[19- Diplomas, work certificates, and other similar documents

[110- “HR023D-Applicant Environment assessment”

[]11- Pictures, etc.

C- Follow-up of the recruitment stages

Notes:

First Screening: yes 0 no O Date:

Name/Signature:

Second Screening: yes O
Notes:

no O Date:

Name/Signature:

/

First trial period: Yes [INo [ -Ifyes, specify: date from to
Second trial period:  Yes [ No O -Ifyes, specify: date from to
Third trial period: Yes [ No [OJ -Ifyes, specify: date from to
HR Name/Signature: / Date:

D- Recruitment outcome (HR or CEO)

DECISION : Hired I Not Hired [ Postponed [

NOTES:

Name/Signature: / Date:
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